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D WORKSPACE TYPE
Choose Workspace type

Select the Workspace type. The type determines available protection, access-control and compliance features. An
upgrade is possible at any time; a downgrade is technically not possible.

FEATURE Standard

Start: store and find.

724 Workspace features

Details & additional information &
Default document type ®

Access protection ©

External sharing ©®

Trash ® Permanent
& Encryption

2a Access Control

B Audit & Compliance

(o Document Protection & Evidence

G Workspace 28!, Standard B FVIR4FIZEEL, Business BFHAEILE, 8 FHZE. FPNTER;
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Business

Daily work: share, protect, restore.

COMPLIANCE

Compliance

Highest tier: evidence and audit readiness.
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PR
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@ All Workspaces

Group members have access to all Workspaces

[_

= Whitelist ® Blacklist

Allow only selected Workspaces Block Compliance Workspaces only

Available Workspaces

Q_ Search.

3 My first Workspace
[ Contracts Guide
[ Invoice Fraud Guide

[ Northstar (sample data)

> All

Allowed Workspaces

Q, Search..

[ Personnel Files Guide View + Download

« Clear

a Workspace, #EE‘BRE’, FAFIHIEIAZE Workspace, I Personnel Files Guide’s IR BXAUIE: BEMTH, BAIFINER EE

HEEHIE,
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HFABANSMUMR, BE 'R

2" THRFMEERHE H
2FA’

PAPEROFFICE / KNOWLEDGE LIBRARY

KERIAA

AP SWOEREIZOAE, 5815
FEZAI, EREMIIEZAF
BEAZIMILE Workspaceo

TRIRANFR

ERRRIR TR, EIEa] LU
BBIEE Workspace. XH4ZERIA
Agento

08 /20



@PAPEROFHCE

ENTERPRISE./ZAI

06 - 7£ APP F1: Ef&EXXfF

7£ APP

—}T\'fzjz%éﬁﬁﬁl#o

ZEBEHEHITE

EANZE Workspace g wmnscty

Addmore: B 0 & O & & 8§

st .

Employment_contract_Tarek_Nowak_2024 pdif
Ready to upload

Payslip_2026-09_Nowak.pdf
Ready to upload

Medical_certificate_Nowak_2026-10-08.pdf
Ready to upload

Forklift_training_Nowak_2026.pdf
Ready to upload

Application_Tarek_Nowak _2024.pdf
Ready to upload

© Add more files

590

FRENEZELIEER
Workspace, FMEEY, Bz App BT
IR
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4} Choose AI-DMS tier

& Storage only

All AI-DMS features remain
deactivated. Optional activation is

possible later.

No Al-DMS
Scope
Autemation

Data intelligence

R HIRE

A\ BNAT,

4} Al-DMs

® Basic

Searchable archive: OCR,
classification and text
embeddings with light context —
without semantic search or
business fields.

IDP Light
Scope —
Automation —

Data intelligence e

FHEthRF,

4 Immediate processing

Recommended standard:
semantic search, business IDP
fields, relations, reranking and
image embeddings for everyday
work.

IDP Full

Scope —

@ Premium (-]

£ oP

4 Ultra

Knowledge Graph, paragraph
chunks and cross-document
reasoning.

MEGA Vision

Maximum document intelligence:
MEGA Vision for tables and forms,

Scope —_—

Data

Data i

& Upload 5 file(s)
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" Personnel Files Guide i= Options ~ P Current versions Add document

O DOCUMENT DOCUMENT TYPE KEYWORDS DOCUMENT STATUS ADDED AUTOMATION
: . - 5 .
Application_Warehouse_Logistics_Specialist_L.. 2 ool opioaon Tarek Nowak 7 minutes ago = Dy
) as a warehouse logistics specialist
& - 10/17/2026, 09:36 AM
(reference LG-2024-02) Northstar Industrial Syste. T
Tarek Nowak applies for the position of warehouse
logistics specialist at Northstar Industrial Systems warehouse logistics s
GmbH, highlighting six years of experience in goods
a receiving and warehouse management systems. The. ey &

Py Safety Instruction Record - Tarek Nowak - 2026.. (3
= Record of the Annual Safety Instruction
This document is a safety instruction record issued by Safety Instruction 10/17/2026, 09:36 AM
Northstar Industrial Systems GmbH to employee Tarek

Protocol Northstar Industrial Syste. 7 minutes ago @ AI-DMS Premium

AI-DMS Premium
Nowak regarding industrial trucks (forklifts). It confirms Forklift

the instruction on March 12, 2026, and outlines topics.
DGUV Regulation. +4

[ ]
;. - ¥ _ e - )
Medical Certificate - Tarek Nowak - 2026-10-0.. @  (fseaieasery Medical Certificate Received 7 minutes ago @ AI-DMS Premium
Medical Certificate
A medical certificate issued by Dr. S. Albrecht for Mr. Dr.S. Albrecht 10/17/2025,0930.AM AI-DMS Premium
Tarek Nowak regarding a herniated disc in the lumbar
spine, specifying work restrictions until November 30, Tarek Nowak
2026.
hemiated disc  +4
[ ]
i = 2 :
— Payslip September 2026 - Tarek Nowak pdf &z Paysiip Northstar Industrial Syste 7 minutes ago ©  AI-DMS Premium
Payslip September 2026
7 i i = 10/17/2026, 09:36 AM
This document is a payslip issued by Northstar Payslip Tarek Nowak & AI-DMS Premium
Industrial Systems GmbH to employee Tarek Nowak for
the pay period of September 2026. It details a total Salary = +4
gross pay of EUR 3,636.00 and lists various deductions..
o
— Employment_Contract_Northstar_Tarek_Nowa... ¢z Employment Contract Northstar Industrial Syste 7 minutes ago ©  AI-DMS Premium
Employment Contract between Northstar Industrial
Systems GmbH and Tarek Nowak Tarek Nowak 10/17/2026, 09:36 AM
AI-DMS Premium
This bilateral employment contract outlines the terms
for Mr. Tarek Nowak joining Northstar Industrial Systems Employment Contract
GmbH as a warehouse logistics specialist starting
Jarel is. | 43
March 1, 2024, with a monthly gross salary of EUR Warehouse Logis. 3

° Workspace IR, AHXH, SHBERE. 27 HEMXER. L9 HRENTRR.

PAPEROFFICE 2 ECHIR TR

HoaE (2 W) FEER Employment_Contract Northstar Tarek Nowak

9 BTH&E THE Payslip September 2026 - Tarek Nowak

BETIERR (FfEM) ETiRE Medical Certificate - Tarek Nowak - 2026-10-08
XEZEEI (3HEH) IER* Safety Instruction Record - Tarek Nowak - 2026-03-12

bt fai O SKERER B SKEQERIE Application_Warehouse_Logistics_Specialist_ LG-2024-02

XE 2026 F 10 A 17 BMNEITHESSER, £/ AI-DMS Premium. HERMN'T2IFII'EEE SR, JB7E Document Al SXAEEEL THE—INLE
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v‘ Search all Workspaces i= Options ~ P Current versions B Add document

0O REL DOCUMENT DOCUMENT TYPE KEYWORDS DOGUMENT STATUS ADDED AUTOMATION
: Personnel file Tarek Nowak (1047) Job Application 1 Tarek Nowak ~ Hamburg Received 1 1hour ago # Al-DMS Premium  5/5
== 5 documents  05/01/2024 — 08/10/2026 7 pages > -
) ) o Employment Contract 1~ +3 Northstar Industrial Syste. 10/17/2020; 047 At
> Contract, pay, health, instructions, application

Northstar Indust. +8
> Show § documents | mm orthstar Indus

0 BIZRhAIRYZE, “Personnel file Tarek Nowak (1047)": T, BHEIM 2024 4 1 BE 2026 4 10 B, HHE5, XHEXE—ETH,

Q wyk: EFIRPAETE AN,
Q BIEESTHESE:  1BME 0 SCRSTfEE ) EESIEk , BFREIEVAEMA ‘Personnel file Tarek Nowak (1047) B9E
Q T WIXHELET  RIMESHsE .

gq—:—- m:

BERTH#
XERABW XN —MERAN, MiFEIE. SREEXHE (1F52"), FBREXHFEBFRETE.
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=] V\/orkspaceo

, BMIXHEHEEAR, SEEFEBIEEM Workspace FRBYX o

FFKIE CDPR 5 15 FIRENE

Q search = Filters M Folders ~
Searcl § Add document
S p
B Current Workspace All Workspaces
(] 5results Fulltext6
El S Personnel file Tarek Nowak (1047) = Job Application 1 Tarek Nowak  Hamburg Received 1 3 minutes ago # AI-DMS Premium  5/5
6 dacuments  05/01/2024 - 08/10/2026 = 7 pages 5
) ‘ o Employment Contract 1 +3  Northstar Industrial Syste. 10/17/2026, 09:47 AM
v Contract, pay, health, instructions, application
. | (=8
« Hide documents | mn Horthstar Indust
Application_Warehouse _Logistics_Specialist_.. @ e R o 13 minutes ago Y A Dvis Prarim
Application as a warehouse logistics specialist
(reference LG*20.24702) B Northstar Industrial Syste... AI-DMS Premium
AT6% Tarek Nowak applies for the position of warehouse © Personnel Files Gui (4
logistics specialist at Northstar Industrial Systems warehouse logistics spec

GmbH, highlighting six years of experience in goods
receiving and warehouse management systems. The. E2neda0] it
Employment_Contract_Northstar_Tarek_Nowa... &2

Employment Contract between Northstar Industrial
Systems GmbH and Tarek Nowak

e - ek Nowak AI-DMS Premium
AT78% This bilateral employment contract outlines the terms. B Personnel Files Gui.. 4

Employment Contract Northstar Industrial Syste, 14 minutes ago ®  AI-DMS Premium

for Mr. Tarek Nowak joining Northstar Industrial Systems Employment Contract
GmbH as a warehouse logistics specialist starting A

a March 1, 2024, with a monthly gross salary of EUR... WacshoubeLegies] 1

i - = o .
e Safety Instruction Record - Tarek Nowak - 202.. @ PR Northstar Industrial Syste.. 13 minutes ago @ Al-DMS Premium

Record of the Annual Safety Instruction
This document is a safety instruction record issued by = Safety Instruction AI-DMS Premium
Nowak regarding industrial trucks (forklifts). It confirms Forkiift
the instruction on March 12, 2026, and outlines topics..

o DGUV Regulation... ~ +4

@ == crmsE BE L BARE, AEEEEREWokspaces HERs BRERBRDTIRRERIEFIEN Workspace,

Share original file
Share the original file via the system share sheet.

2 * 1:%1#\: Send by email

Send by e-mail, optionally with a password.

MR, RESE BE 0 RESSH . “H%'&&z#ﬁﬂ@?ﬁﬁi JRp——

Magic link to this document — anyone with the link, with expiry and retrieval limit.

?%”A%II??*"_H ERFERMEREE; WEEE, "BIRFHfAkE Redact and create donrioadlnk v
ﬁi\\_j_ %¥ mB{#ﬁE s #Mq%%—{ﬁgo Remove personal data and create a short download link.

£ Delivery status
Show e-mail deliveries and the log.

B Download (Original)
Download unchanged original files.

4 Download (POFID)
Download with POFID in the file name.

° i‘IE EE Export data

FERS KERE—HELK LB T, HIEATLUERESAH e |
9B, ®BE HE58H
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LR, BREXWHEAFZTENARNS. Redact Agent

REDACT

STERIAFE

FHHRE

Document anonymization

GDPR & FOI-compliant redaction of personal data

O  Scenario %= Fine-tuning
o GDPR Request (Art.15) = External Sharing
“*  Document for disclosure to data subject Document for business partners/service providers

» Legal Proceedings a Whistleblower (HinSchG)

Evidence with data protection for third parties

Medical Records Anonymous Application

Patient files, doctor's letters, findings, prescriptions

Redact Financial Data
IBAN, credit cards, account numbers, tax IDs

Scientific Research
Full anonymization for studies and publications

Custom
Choose your own categories

O iz=v= s
B (155 ER r*ﬁm"

i

BN BE 0 RKESIEAR » Redact

2 - %A

ERET, B AR RIPREFR
?%_JJ”E’J#&*%O HthRiIBRERZS#
TR

3-10E

FZRTERI M SR

BRRedactiSERIABANMZAAALHEZ, FEEEERNIEMIZ.

PAPEROFFICE / KNOWLEDGE LIBRARY

Identity protection under Whistleblower Protection Act

AGG-compliant recruiting without discriminating features

o WFABHE, BLEINGRA

G, AEERINES X
B REFETRENXE, HERE

& REDACTION COLOR . . . .

> Execution

Public Publication
Maximum anonymization for website/press

Internal Audit
Compliance check with minimal privacy protection

Personnel File / HR
Prepare employee documents for sharing

Redact Contact Data
Names, addresses, phone, email

4- A

ERBBEIR. REXFHIEE,
RAEEER R,

13720

, flan AZEH4Z / HR'. “‘GDPR
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R ZHARATTIAMIER.
=7 ENEACIBENTR

DR EETERNANREEEXM: ERFHERR, EAABT ARG, BoEans, AENHE
HENE—XEEZWICR.

@ Activate WORM retention

After activation, the document is stored immutably (WORM). It cannot be deleted, moved or edited until the retention
period expires. Statutory retention duties (e.g. HGB, AO) override GDPR erasure requests.

Jurisdiction Germany v

Document type * DE HR File [DE_HR_RECORD] [10y] v

Period start @® Immediately (day-exact from today)
QO End of year (EoY — common for statutorily bound types)

I\ For statutorily bound types EoY (end of year) is common — please check your local law.

o BT WORM 877, XM 811 T BEFEAERX. BELEMMRIERH,. PaperOffice RITHEEIE B TINARKIE

FEHEITEKR PR BIE Bl

B Workspace 22! Business {&, REMDFIEZHITE, TRER £ Business # Compliance
BRMNHIRE, FaEE. 2GE, IT &8 ) A @it i O MR BRI IR E Workspace i, MIBREVARB=Foidt
BRI R IR BRI & Legal Hold GEEFRE). ZKER NEIURiE, REZAHERE,
IEBA. BEPT Bk ASEIMBRISEh; £

App RETAERREBERE

BRMHEAW—REFHR, BATERERERNER, BE5EERSIHSMA—RMEES, HCREERRIEEH,
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WARSZHEPAME, —MAZE Workspace I EBA—IMXERREB T . STRABFFEEEREERN, H9FIRIL Workspace ZEHM
(=8

BREt =& EHA?
7£ Business # Compliance Workspace H1, MIBREIRASEF N B, iEH WORM BENXHERFERLE R IR ATIERI PR,

THRBMAENRR?
REENHRBET TRZEHIIRZENIF: Connector YREX PDF, Al MBIRBIRTHAH,

REMIEREH?
BESIERSREFERRIFR Workspace o BXHHIEL, Redact Agent RERIFPEEZIDEIES.

REEEREIEMEER?
Bl RFAME, A Split Agent REMXENF, BREANTERXMHERE,

BIRTERIEWE?
TFRIE PaperOffice I FRREBAVERIER L, HEEEHIEE (190 NAS) =, IHIEEI#Z Workspace &7 Eo

SNfRIRL IR FIER?
RS, EhER, FAGDPRIBR (B155)IREITIRE, AEEIHEENEFEARE,
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THEZE. ZPMASRERRNEMRENRS. XHEESIRIFE PaperOffice Ho

FENy, T,

7 < e

SH REST API BB FHRE Btk
HIBENRRTRSH, B EWRRER R FE, f I B FHR A RIE S, ] Workflow Agents Uz n8n
HFAMETE, FRESHETT MREEHRS. R NMBHIHSAIR R, T TATEEEEY
B, SR,

BERTH
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TEMNR AR,
%J%EEEE‘U—/\%Z@L* Eo

R WX ERTERE: IR5.

3. EHRNES,

FAXHF—1715%88 (README.txt)

Employment_contract_Tarek_Nowak_2024.pdf 2 F1, EBFhfR
Payslip_2026-09_Nowak.pdf &S, HH=RQSH IBAN

(RE1)
Medical_certificate_Nowak_2026-10-08.pdf i, U=
Forklift_training_Nowak_2026.pdf ¥+, TFREZIELE 11.03
Application_Tarek_Nowak_2024.pdf SKEISFEH

onnel-file.zip

FEMNE

e Bl# Workspace:
© Lf5: WPemun RS LEREBE L

a WELER. L9%E, EHEIRMINXERSHM,

o B R 2k, AT BIE XHEXMHR ) EXHR,
e 82 EFrE Workspace 1382 Tarek Nowak’s

SULEERES p ¢ =ESil
Employment_Contract_Northstar_Tarek_Nowak FHoha[E
Payslip September 2026 - Tarek Nowak T&EE
Medical Certificate - Tarek Nowak - 2026-10-08 E3rgie
Safety Instruction Record - Tarek Nowak - ... IERE
Application_Warehouse_Logistics_Specialist_... KERERIE

EFNAER #pansnE:

paperoffice.ai/en/pricing

MAAREFHFERER. RS, BITESNERERNEND.

PAPEROFFICE / KNOWLEDGE LIBRARY

1E app.paperoffice.ai £, FISAERAHR Test”, Workspace 3

B%FE Business 3% Complianceo

LGN

2T, HIRHEA2024FE 3R 1 H
LK EEM 2,455.40 RRTT
IREIEXHEAZE 2026 £ 11 B 30 B
BillF 2026 £ 3 B 12 BT

20, KiEm
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EEURME?

AT ASBHEERRER

paperoffice.ai LBRER . IEAFVABNIE— 4, SHEZFTHEE,

Signed from the file

= Sendfor Signature

5 EYNEY S ES
SEERAZNGE 90 7,

paperoffice.ai/l/loesungen-prozess-per
sonalakten

Who decides what goes?

a ‘Lena Vossberg. I
Tewariony Tt Eniner e
Undenwen 7,86150 Augsbura [
o ey

— =

PIERIPS GDPR
IRSIFHRAR N AR,

paperoffice.ai/l/loesungen-risiko-daten
schutz

FRONESAE

Standard, Business or Compliance

Workspace 517PZ&51

Standard. Business #
Compliance Xtk

paperoffice.ai/l/workspaces

'WORM: a person switches it on

A EEHITEREEE
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