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QIA 7|22 HEO| WorkspaceE HHELICH MMSH I}  workspace 98 O|A ES &2 MEHTIL|CT.

D WORKSPACE TYPE
Choose Workspace type

Select the Workspace type. The type determines available protection, access-control and compliance features. An
upgrade is possible at any time; a downgrade is technically not possible.

Selected

FEATURE Standard Business Compliance

Start: store and find. Daily work: share, protect, restore. Highest tier: evidence and audit readiness.
724 Workspace features ~
Details & additional information & v v
Default document type ® v v
Access protection ® v v
External sharing ® v Protected
Trash ® Permanent v v
& Encryption -
2a Access Control v
B Audit & Compliance ~
[0 Document Protection & Evidence v

G Workspace R3. Standarde 221t ZME Business= 38, 2%, 20| Z&=l YA F2E Compliances St ZHAL CHH| 22E QLT

BUSINESS

B I OjHY F= AR JHs Kbt

SXE o, 2 7ts o, 2¢ 7ts
AT ApS
QIAF IHUO = Compliance WorkspaceZS HEEtLICEH & mfiofCt SMS ZER 2012 2018l B E CIRZE0|= LiZEe
At2tel 0| E0| EA|E/LICE
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General Members Workspaces Notifications

@ All Workspaces
Group members have access to all Workspaces

Available Workspaces
Q, Search.

3 My first Workspace
[ Contracts Guide
3 Invoice Fraud Guide

[ Northstar (sample data)

» Al

m
9|_I'

Q Workspaces. ‘S0| E2|A

7|+ LI2REE 7|22 St ME A

2t 21

oIAt 1| RE TAR0) Chel AL
Rt CetARte] (OO M “2FA T4
BHS AHUAR.
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Access Rights

¥
r

ot2 mbAOtCtoL otL2E ALEAL a1 F0tCh of tH 20{RfLIC OF2 A

—
¥

Whitelist

T Allow only selected Workspaces

Allowed Workspaces

Q Search..

[ Personnel Files Guide

® Blacklist

Block Compliance Workspaces only

View + Download ~

&« Clear

. 7|ME “Personnel Files Guide’M& 1A} Workspace3t S12BtLICE HollM 2A Hete M™stL|ct 2
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Addmore:. B 0 & OB & & 8 # Immediate processing v x
5 file(s) @ @ A=DME ok
Employment_contract_Tarek_Nowak_2024.pdf 4b Choose AI-DMS tier
Ready to upload
& Storage only & Basic @ Premium (] 4 Uitra

- Payslip_2026-09_Nowak.pdf
Ready to upload

All AI-DMS features remain
deactivated. Optional activation is
possible later.

Searchable archive: OCR,
classification and text
embeddings with light context —
without semantic search or

Recommended standard:
semantic search, business IDP
fields, relations, reranking and

Maximum document intelligence:
MEGA Vision for tables and forms,
Knowledge Graph, paragraph
chunks and cross-document

Medical_certificate_Nowak_2026-10-08.pdf
Ready to upload

Forklift_training_Nowak_2026,pdf
Ready to upload

Application_Tarek_Nowak_2024 pdf
Ready to upload

© Add more files

Q MUTL S2.HAE IH7|X|2] 2M CH JHE 52

S0l M

HES3 AJlLH= WorkspaceZ Hb
E HHLICH Z2HIY A2 0|5 B0l
EAE &#getLct.
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image embeddings for everyday
business fields.

work reasoning.
No AI-DMS 1DP Light 1DP Full MEGA Vision
Scope Scope — Scope — Scope —
Automation Automation —

Data intelligence Data intelligence e Data Data

& Upload 5 file(s)
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" Personnel Files Guide i= Options ~ ¥ Currentversions Add documen

O DOCUMENT DOCUMENT TYPE KEYWORDS DOCUMENT STATUS ADDED AUTOMATION
Application_Warehouse_Logistics_Specialist_L. e e 7 minutes ago =Y Ao rreruin
) as a warehouse logistics specialist
(reference LG-2024-02) Northstar Inclustrial Syste 1T 028 OB a0 A A1-DMS Pramium
Tarek Nowak applies for the position of warehouse
logistics specialist at Northstar Industrial Systems warehouse logistics speci
GmbH, highlighting six years of experience in goods
a receiving and warehouse management systems. The. ey &

Py Safety Instruction Record - Tarek Nowak - 2026.. (3

= Protocol Northstar Industrial Syste. 7 minutes ago &  AI-DMS Premium
Record of the Annual Safety Instruction
i i i i i i 10/17/2026, 09:36 AM
This document is a safety instruction record issued by Safety Instruction AIDMS Framiarm
Northstar Industrial Systems GmbH to employee Tarek
Nowak regarding industrial trucks (forklifts). It confirms Forkift

the instruction on March 12, 2026, and outlines topics.
DGUV Regulation. +4

[ ]
;. - ¥ _ e )
Medical Ceriicate’- Tarsk Nowak ~2026-10-0- € (= Medical Certificate Received 7 minutes ago @ AI-DMS Premium
= Medical Certificate
A medical certificate issued by Dr. S. Albrecht for Mr. Dr.S. Albrecht 10/17/2025,0930.AM AI-DMS Premium
Tarek Nowak regarding a herniated disc in the lumbar
spine, specifying work restrictions until November 30, Tarek Nowak
2026.
hemiated disc  +4
[ ]
i = 2 :
— Payslip September 2026 - Tarek Nowak pdf &z Paysiip Northstar Industrial Syste 7 minutes ago ©  AI-DMS Premium
Payslip September 2026
7 i = 10/17/2026, 09:36 AM
This document is a payslip issued by Northstar Payslip Tarek Nowak & AI-DMS Premium
Industrial Systems GmbH to employee Tarek Nowak for
the pay period of September 2026. It details a total Salary = +4
gross pay of EUR 3,636.00 and lists various deductions..
o
— Employment_Contract_Northstar_Tarek_Nowa... ¢z Employment Contract Northstar Industrial Syste 7 minutes ago ©  AI-DMS Premium
Employment Contract between Northstar Industrial
Systems GmbH and Tarek Nowak Tarek Nowak 10/17/2028, 09:36. AM AI-DMS P
This bilateral employment contract outlines the terms
for Mr. Tarek Nowak joining Northstar Industrial Systems Employment Contract
GmbH as a warehouse logistics specialist starting
warel is. | 43
March 1, 2024, with a monthly gross salary of EUR Warehouse Logis. 3

° Workspace2| 2. A LA 70 220l R, 0|18, 29 7=t 2&LICH 2 2 tof b= E L.

PAPEROFFICEZ} 2043t 0| &

272N (23) ZE2A12AN Employment_Contract_Northstar Tarek_Nowak
FHEMA 9 FHEAMA SHHEAMA 2026 92 - Tarek Nowak
TICEM (AZH) o|E EXM FITtA - Tarek Nowak - 2026-10-08

RIAKE QPH WS (A7H) ug =

re

M WK 7|2 - Tarek Nowak - 2026-03-12

ol M HME XM XM Application_Warehouse_Logistics_Specialist_LG-2024-02

o= Al

2026 108 17 HIAE HHOM AI-DMS Premium 7|SC2 @2 M| ZIULICE Ot WK"HEH IRt ZFE= Document A =

A2

VB2 XH QM AT K

o
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v‘ Search all Workspaces i= Options ~ P Current versions B Add document

0O REL DOCUMENT DOCUMENT TYPE KEYWORDS DOCUMENT STATUS ADDED AUTOMATION
E| * Personnel file Tarek Nowak (1047) Job Application 1 Tarek Nowak ~ Hamburg Received 1 1hour ago # AI-DMS Premium  5/5
== 5 documents  05/01/2024 — 08/10/2026 7 pages : .
) ) o Employment Contract 1~ +3 Northstar Industrial Syste. 10/17/2020; 047 At
> Contract, pay, health, instructions, application
+8
s Show 8 documents. | Northstar Indust.

io
Ju
10

| Y. “Personnel file Tarek Nowak (1047)": 20243 125 E 2026 10€7HX[Q] 2AM CHA 7, 7%, M 0| tH=0| 21L|Ct

rx
m
I
Ju
2
x
_Ql
>

Lul

ZHOl|A| &3 EAMQ HILAS MEHSHMAIR.
e, BEMEM M EZH O|A “Personnel file Tarek Nowak (1047) X3 0|22 20| AMA|2.
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it
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09 - 3otM HE3LT|

ot AfEtof| 2ot 2= A
B E Workspacedl| ZX A,

GDPR M[15Z=0f [[}2 ME 2t Q™A= CHE WorkspaceOfl = 2A T wtEI0] c{Ato| ElL|Ct.

Q search = Filters M Folders ~
v. Searcl 5 Add document
B Current Workspace All Workspaces
(] 5results Fulltext6
El S Personnel file Tarek Nowak (1047) = Job Application 1 Tarek Nowak  Hamburg Received 1 3 minutes ago # AI-DMS Premium  5/5
6 dacuments  05/01/2024 - 08/10/2026 = 7 pages 5
) ‘ o Employment Contract 1 +3 | Northstar Industrial Syste. 10/17/2026, 09:47 AM
v Contract, pay, health, instructions, application
Northstar Indust.. ~ +8

v Hide documents n

Application_Warehouse _Logistics_Specialist_.. @

Job Application Tarek Nowak 13 minutes ago @ Al-DMS Premium
Application as a warehouse logistics specialist
(reference LG-2024-02) Northstar Industrial Syste.. Al-DMS Premium
A T76% Tarek Nowak applies for the position of warehouse © Personnel Files Gui (4

logistics specialist at Northstar Industrial Systems warehouse logistics speci.
GmbH, highlighting six years of experience in goods
receiving and warehouse management systems. The. E2neda0] it

Employment_Contract_Northstar_Tarek_Nowa... &2

Employment Contract Northstar Industrial Syste, 14 minutes ago ®  AI-DMS Premium
Employment Contract between Northstar Industrial
Systems GmbH and Tarek Nowak ) Tarek Nowak T
AT78% This bilateral employment contract outlines the terms. B Personnel Files Gui.. 4
for Mr. Tarek Nowak joining Northstar Industrial Systems Employment Contract
GmbH as a warehouse logistics specialist starting A
a March 1, 2024, with a monthly gross salary of EUR... WacshoubeLegies] 1
i - = o .
e Safety Instruction Record - Tarek Nowak - 202.. @ PR Northstar Industrial Syste.. 13 minutes ago @ Al-DMS Premium

Record of the Annual Safety Instruction
This document is a safety instruction record issued by

- - Safety Instruction AI-DMS Premium
AT5% Northstar Industrial Systems GmbH to employee Tarek © Personnel Files Gui.. §

Nowak regarding industrial trucks (forklifts). It confirms Forkiift
the instruction on March 12, 2026, and outlines topics.
a
a DGUY Regulation..
@ zu ool seach ES 226im 0158 Y I DE WorkspacesOIA] A’ B MEBILICE 2t 2Bl BHZS} Workspace?} EAIE
Lct.
< Share original file
Share the original file via the system share sheet.
~ChS
2 * |_-| = °|'7| = Send by email
Send by e-mail, optionally with a password
= kel (=) 0o o S o =3a|s] «= S
20t MEstOE 2HY > ZR L UEUY] E=S SEELCHE 4o Create publi fnk
Magic link to this document — anyone with the link, with expiry and retrieval limit.
=] o = = o
A1 QE Aﬁ"X‘” xl I:l'T'_'EE Eolﬂ AOH)\O-l 7|3: I1|3X}- %‘EE 7|- |—T'— T'-!xul-: F—‘Ol Redact and create download link
&
Remove personal data and create a short download link.
= o= « ol " IO 9| oOHsE =2 ol
3£ SHSLICE ‘O|HY 2 HLiY|" 7|52 2IotH H|2HS S 20 o0 .
elivery status
= El—uﬂ [_| |:|- B e e Geivenos anathe log.
g Download (Original)
Download unchanged original files.
& Download (POFID)
Download with POFID in the file name.
B Export data
=mHE Open table and metadata export.
3- 3%l
xHo), 2O Ol LYY
(HFA » [ = ol ) ST X
2S JEfol= 2l 2= O|H| 0| 7| ZELICH 21 M FEIE A Lizk oEre
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REDACT X2|

Document anonymization
GDPR & FOI-compliant redaction of personal data

@ Scenario

GDPR Request (Art. 15)
Document for disclosure to data subject

S
be

» Legal Proceedings
Evidence with data protection for third parties

Medical Records
Patient files, doctor's letters, findings, prescriptions

Scientific Research
Full anonymization for studies and publications

Custom

i

Choose your own categories
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B
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08
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T Lo
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O|E2 3l0|EE|AER H&L|C}
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Ct.

25 ™ 0j2[27]

Redact 2= AR20| 2|AE LH7H7| o
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>

& REDACTION COLOR . . . .

%= Fine-tuning > Execution

@ External Sharing & Public Publication

Document for business partners/service providers Maximum anonymization for website/press

a Whistleblower (HinSchG) Internal Audit

Identity protection under Whistleblower Protection Act el Compliance check with minimal privacy protection
B Anonymous Application Personnel File / HR

AGG-compliant recruiting without discriminating features Prepare employee documents for sharing
- Redact Financial Data o Redact Contact Data
e

IBAN, credit cards, account numbers, tax IDs Names, addresses, phone, email

OO|HE Sl I3 EEQ  Redact =AMZE O|SSIMAIL. QIAL 7|Z0f= “QIAF TFY / HR', “GDPR

t2[27F AELICH

4.-Hg

o W
o -
I-E oy
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M gty ®oj 2E 7127 Ar2ol Mg ELTt 2ojl AE
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=
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@ Activate WORM retention

HT
|

ol Y
E=2

M7EX| == AA|, Ol F

L =
T 0|2 W

i
ok

1
£Q

After activation, the document is stored immutably (WORM). It cannot be deleted, moved or edited until the retention
period expires. Statutory retention duties (e.g. HGB, AO) override GDPR erasure requests.

Jurisdiction

Document type *

Period start

© vorvzEzayseae HE oz

Germany v
DE HR File [DE_HR_RECORD] [10y] v
@® Immediately (day-exact from today)
QO End of year (EoY — common for statutorily bound types)
I\ For statutorily bound types EoY (end of year) is common — please check your local law.
{2 HE RY, 7|2 AEL S MEHYLICL PaperOffice?t BRYLE AIMSI D HH 2HE HAIZLICH
AMH EINES

AL CHH| E2t

Workspace §8 Business£E £A]
H2 =2 4 glo| HEEL|Ct of
20il= 5HH QR HE0| ZetE

E2l0|AA ASME S £ ASL

Ct.

4
=]

A
a

rr

ofl 20| ofet 7|7H0] HGE|=X|
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2O|LE ZA7E JUS R IT BME
QIE{H|O|AE Sl AARE A0 Legal
HoldE &g & JUSLICE oA
SHH HE HTO| AH|Q} 0| 50| &7
H, Aol = HA
OF HA|EL|CE

H3p §|-A‘I§|.” Egjél

- =2 O

ofofl mHELICE ot M E = MF XHED

=

Business % Compliance Workspace
Ol M= AH| &=0| HA |X|EL=
O|ZELICE XS0l HOlLt HES
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Business W Compliance WorkspaceO|M= AX|El 50| HA FXECE ZLICE WORM EE tH4 BAMs EE 7(7t0] Y W7HK] s A

g = glEuh

SHIMAM = ofEAH S0 LIR?
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