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D WORKSPAGE TYPE
Choose Workspace type

Select the Workspace type. The type determines available protection, access-control and compliance features. An
upgrade is possible at any time; a downgrade is technically not possible.

Selected
FEATURE Standard Business Compliance

Start: store and find. Daily work: share, protect, restore. Highest tier: evidence and audit readiness.
74 Workspace features ~
Details & additional information & v v
Default document type ® v v
Access protection @ v v
External sharing ® e Protected
Trash @ Permanent v v
& Encryption -
24 Access Control v
B Audit & Compliance v
[ Document Protection & Evidence v

BEPERV] (.\Loi Solall lasdly LS Complianceg (8slaiwlly Hlasdl dS)linall go ol Josll Businessg «ygially aaxl) Workspace. Standard gg5 °
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General Members Workspaces Notifications Access Rights

+— Whitelist
=

= Allow only selected Workspaces

@ All Workspaces

Group members have access to all Workspaces

Available Workspaces c|ia Allowed Workspaces

Q_ Search... Q Search...

3 My first Workspace
[ Contracts Guide
[ Invoice Fraud Guide

[J Northstar (sample data)

> All

[3J Personnel Files Guide

uJ.DMAJl Olegoxo

® Blacklist

Block Compliance Workspaces only

View + Download v

« Clear

S dsbol (Jiide uoxe xiswell (3> 33> diilg «Personnel Files Guider Lis «dyyuindl 5)lgall Workspace o 1dd ounly «gzlowdl da3léy i1 Workspaces
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Add more: B 0 &« o & & &

4 Immediate processing v X

5 file(s) . O A-OMs & o

Employment_contract_Tarek_Nowak_2024.pdf d) Choose AI-DMS tier

Ready to upload —
& Storage only ® Basic @ Premium (] 4 Ultra
Payslip_2026-09_Nowak pdf All Al-DMS features remain Searchable archive: OCR, Recommended standard: Maximum document intelligence:
Ready to upload deactivated. Optional activation is classification and text semantic search, business IDP MEGA Vision for tables and forms,
possible later. embeddings with light context — fields, relations, reranking and Knowledge Graph, paragraph
N . without semantic search or image embeddings for everyday chunks and cross-document
Medical_certificate_Nowak_2026-10-08 pdf >
business fields work. reasoning.
Ready to upload
Forklift_training_Nowak_2026.pdf
Ready to upload
Application_Tarek_Nowak_2024.pdf
Ready to upload
No Al-DMS IDP Light IDP Full MEGA Vision
Scope Scope — Scope — Scope —
Automation Automation — i
Data intelligence Data intelligence e Data Data

N —_

& Upload 5 file(s)
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" Personnel Files Guide i= Options ~ ¥ Currentversions Add doc

O DOCUMENT DOCUMENT TYPE KEYWORDS DOCUMENT STATUS ADDED AUTOMATION
’ - - .
Application_Warehouse _Logistics_Specialist_L. 2 e ook Nowak 7 minutes ago o ey
) as a warehouse logistics specialist
(reference LG-2024-02) Northstar Industrial Syste 12028022 AI-DMS Promium
Tarek Nowak applies for the position of warehouse
logistics specialist at Northstar Industrial Systems warehouse logistics speci.
GmbH, highlighting six years of experience in goods
a receiving and warehouse management systems. The. L3;2028502) (=

ey Safety Instruction Record - Tarek Nowak - 2026.. 2

i Protacol Northstar Industrial Syste.. 7 minutes ago & AI-DMS Premium
Record of the Annual Safety Instruction
i i i i i 7 10/17/2026, 09:36 AM
This document is a safety instruction record issued by Safety Instruction 'N-DMS Prarmiom.
Northstar Industrial Systems GmbH to employee Tarek
Nowak regarding industrial trucks (forklifts). It confirms Forkiift
the instruction on March 12, 2026, and outlines topics..
@ DGUV Regulation..  +4

Medical Certificate - Tarek Nowak - 2026-10-0.. (2

Medical Report Medical Certificate Received 7 minutes ago @ AI-DMS Premium
= Medical Certificate
Amedical certificate issued by Dr. S. Albrecht for Mr. Dr. 5. Albrecht 10/17/2026, 09:36 AM T
Tarek Nowak regarding a herniated disc in the lumbar
spine, specifying work restrictions until November 30, Tarek Nowak
2026.
hemiated disc  +4
o
i = 2 f
- Rovelln Sepiemben2006 Sllarck Howek pdfica Payslip Northstar Industrial Syste.. 7 minutes ago @ AI-DMS Premium
Payslip September 2026
i a 10/17/2026, 09:36 AM
This document is a payslip issued by Northstar Payslip Tarek Nowak s AI-DMS Premium.
Industrial Systems GmbH to employee Tarek Nowak for
the pay period of September 2026. It details a total Salary | 44
gross pay of EUR 3,636.00 and lists various deductions
]
7 .
Employment_Contract_Northstar_Tarek_Nowa.. 2 Employment Contract Northstar industrial Syste. 7 minutes ago @ AI-DMS Premium
Employment Contract between Northstar Industrial
Systems GmbH and Tarek Nowak Tarek Nowak 10/17/2026, 09:36 AM T
This bilateral employment contract outiines the terms
for Mr. Tarek Nowak joining Northstar Industrial Systems Employment Contract
GmbH as a warehouse logistics specialist starting 8
March 1, 2024, with a monthly gross salary of EUR... ierchiodeeiogios) &2

B3 S35 8ol dolisall OlalSlly paslally ewdls il lgio JS) 1l duso> Workspace (8 daill °
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Employment_Contract_Northstar_Tarek_Nowak Joc aée (Olizdws) Joc sde

Tarek Nowak - 2026 yuaiww Sl) dowwnd ) dowwnd i Sy dond

Tarek Nowak - 2026-10-08 - dub 63lg b 83 (9e0 o) dubo 83lgds

Tarek Nowak - 2026-03-12 - doNMudl Wledel Jouw JW-EW o) dSgull dedhl) dosludl wloyles
(Lo
Application_Warehouse_Logistics_Specialist_LG-2024-02 cadsgl b 4511 Byl go Labgs b
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v. Search all Workspaces i Options ~ ¥ Current versions B Add document

[} REL. DOCUMENT DOGUMENT TYPE KEYWORDS DOGUMENT STATUS ADDED AUTOMATION
E| 3 Personnel file Tarek Nowak (1047) & Job Application 1 Tarek Nowak = Hamburg Received 1 1 hour ago # AI-DMS Premium  5/5
= g 5 documents ~ 05/01/2024 - 08/10/2026 -~ 7 pages - -
o Employment Contract 1 +3 Northstar Industrial Syste.. 10/17/2026, 09:47 AM
> Contract, pay, health, instructions, application
Northstar Indust... +8

> Show 6 documents  mR

Ba>lg ylan 8ol &Igji!lg Oldo 2uwg 2026 NSy S 2024 ply e Wlxiduue dunes «Personnel file Tarek Nowak (1047)» .deslall 8 caloll °

Al 9 pasddl Olaiiue il layll L3 dodle g taaall

«Personnel file Tarek Nowak (1047)» Yis dowlg ¢ 23> alxe ¢ lsicumall Ao ¢ Ol ialxo el

gq—:—- p:

sl N @8Ls) e 8ayazdl ol C8LAS 145l

O LaS dulio3l el aiiuall &> 80 ‘(«(o.w.m.)») el SS9 13] L dsuns Guadg Wlaisiwal) (o e Axall

PAPEROFFICE / KNOWLEDGE LIBRARY 11/ 20



& PAPEROFFICE

ENTERPRISE./ZAI

Sloglaall b

esbuidly el - 09

uax b JS
Workspaces gio> juc

@3 9 Loy e JS iz ULl Glosd dolall &3l (o 15 3kell lasg logles b Il duwill

31 Workspace .8 83g2gall Olaiiuoll

| Ask Agent Tarek Nowak

. @D -

Q search = Filters M Folders

Searcl

A~
5 Add document
B Current Workspace All Workspaces

Sresults  Fulltext6

Personnel file Tarek Nowak (1047) (% Job Application 1 Tarek Nowak  Hamburg Received 1 3 minutes ago # AI-DMS Premium 5/

6 documents ~ 05/01/2024 - 08/10/2026 7 pages

. o Employment Contract 1 +3 Northstar Industrial Syste.. 10/17/2026, 09:47 AM
Contract, pay, health, instructions, application
| [s8
v Hide documents m Hortheteninoi st
Application_Warehouse_Logistics_Specialist_.. 2 Job Application P 13 minutes ago ) Ao brariien

Sheo Application as a warehouse logistics specialist

(reference LG-2024-02)

AT76% Tarek Nowak applies for the position of warehouse
logistics specialist at Northstar Industrial Systems
GmbH, highlighting six years of experience in goods

receiving and warehouse management systems. The...

e Employment_Contract_Northstar_Tarek_Nowa.. (2

Employment Contract between Northstar Industrial
Systems GmbH and Tarek Nowak

A 78% This bilateral employment contract outlines the terms
for Mr. Tarek Nowak joining Northstar Industrial Systems
GmbH as a warehouse logistics specialist starting
March 1, 2024, with a monthly gross salary of EUR...

ey Safety Instruction Record - Tarek Nowak - 202.. &

Record of the Annual Safety Instruction

This document is a safety instruction record issued by
A 75% Northstar Industrial Systems GmbH to employee Tarek

Nowak regarding industrial trucks (forklifts). It confirms

the instruction on March 12, 2026, and outlines topics...

Northstar Industrial Syste.. AI-DMS Premium
S Personnel Files Gui.. 2

warehouse logistics speci.

LG-2024-02  +4

Employment Contract Northstar Industrial Syste. 14 minutes ago ®  Al-DMS Premium

JIeE=kowa ek AI-DMS Premium
& Personnel Files Gui. [

Employment Contract

Warehouse Logis..  +3
Protocol Northstar Industrial Syste. 13 minutes ago % AI-DMS Premium
Safety Instruction H2 ! e
B Personnel Files Gui.. (4
Forklift

DGUV Regulation.. =~ +4

Lay ol Workspaceg lgilio (50 dxuis JS woyes «Workspaces JSII 8 sl yisl @ wowdl ciSlg . Search Ll a5l el GO ol °

< Share original file
Share the original file via the system share sheet.

= Send by email
Send by e-mail, optionally with a password.

Create public link

Magic link to this document — anyone with the link, with expiry and retrieval limit.

Redact and create download link
&
Remove personal data and create a short download link.

FS Delivery status

Show e-mail deliveries and the log.

g Download (Original)
Download unchanged original files.

Download (POFID)

Download with POFID in the file name.

Export data
Open table and metadata export
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GDPR & FOI-compliant redaction of personal data

a Document anonymization o reoacrioncorr ) @)@ @

© | Scenario %= Fine-tuning > Execution

« GDPR Request (Art.15) " External Sharing . Public Publication
“  Document for disclosure to data subject Document for business partners/service providers ™ Maximum anonymization for website/press
» Legal Proceedings a Whistleblower (HinSchG) Q Internal Audit

Evidence with data protection for third parties Identity protection under Whistleblower Protection Act Compliance check with minimal privacy protection
o Medical Records B Anonymous Application A Personnel File / HR
¥ Patient files, doctor's letters, findings, prescriptions AGG-compliant recruiting without discriminating features Prepare employee documents for sharing
= Scientific Research - Redact Financial Data % Redact Contact Data

Full anonymization for studies and publications = IBAN, credit cards, account numbers, tax IDs Names, addresses, phone, email

Custom
Choose your own categories

i

oy Jia umainn lbogyylisms 5555 aibosall lala) . Redact < Josll puang MSall ¢« Olshadl ) Jasl o el s3> gl izl (@)
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@ Activate WORM retention

After activation, the document is stored immutably (WORM). It cannot be deleted, moved or edited until the retention
period expires. Statutory retention duties (e.g. HGB, AO) override GDPR erasure requests.

Jurisdiction Germany A

Document type * DE HR File [DE_HR_RECORD] [10y] v

Beriod start ® Immediately (day-exact from today)
O End of year (EoY — common for statutorily bound types)

/A For statutorily bound types EoY (end of year) is common — please check your local law.

ool yS3g dylaill gy PaperOffice ey 30l &lag blai>dl goig ddladll &gl yisl 1 Olazlall  eus dituall 5 WORM agsl Jyeds °

Sigilall

ONagall dw Ol Jas g9l ‘::Loi ol
dlw L,ll")lgi O gl J8ius Oy (3831l ldac ol wilelyl xic ‘Workspace Business ggi (o clswl
o9 O Workspaces ;8 iagell 285 0503 Ologleall d4usT @usl A9 .4 de>) 3 JSing i JSI
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